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IHono:xxenue
0 nopsiike odecrevyeHnsl M y4eTa, HCIO0JIb30BaHUs U Mepax, 00ecleYuBalOIMX COXPAHHOCTh
0udbamMoTeuHoro ¢gonaa yuedHoM JUTEPATYPHI

Hacrosmee Ilonoxenue coctarieHo B cooTBeTcTBuM ¢ [Ipukazom MOwuH PT Ne 1877/12 ot 30.03.12r.
«O0 yrBepxkaenun [lonoxxenust o mopsike odecrnedeHus: yueOHON TUTepaTypoid 00111e-00pa3oBaTEIbHbBIX
yupexnenuit PT, [Topsnka yuera 6ubimorednoro goHaa yaeOHOM TuTepaTypsl 001me00pa3oBaTeIbHOTO
yupexaenus», nuceMma MOuH PO Ne MJI-1634/03 ot 8.12.11r. «O06 uCHOJb30BaHUU Y4YE€OHHUKOB B
oOpazoBarensHOM Tmporecce» u MHcTpykmmed o0 ydere OuOimoTedHoro ¢oHma OuOIHOoTEK
o0pa30BaTeNbHBIX YyUYpexAeHUid, yTBepkaeHHo [Ipukazom MunucrepctBa obOpa3zoBanusi Poccuiickoit
®enepaunu ot 24.08.2000 Ne 2488.

1. OBIME NMOJOXKEHUSA

1.1. bubnuoreunsrii ¢GoHA y4eOHOW NMTEPATyphl YUUTHIBACTCS M XPAHUTCS OTACIHHO OT OCHOBHOTO
6ubmanoreynoro ¢honaa 6ndIMOTEKH 00111e00PA30BATENBFHOTO YUpEKACHUA (anee — YupexaeHue).

1.2. Yuer 6ubnuoreyHoro Gonma y4eOHOW JTUTEpaTypbl OTPaKaeT MOCTYyIJIeHHE B (OHI, BHIOBITHE U3
donma, BenmuuuHy Bcero poHaa y4eOHOM IUTepaTyphl U CIYKUT OCHOBOM /1711 00eCrieueHus: COXPaHHOCTH
(dboHIa ¥ KOHTPOJIS 32 HATMYHEM U JIBKCHHEM Y4eOHOU JINTEPaTypHI.

1.3. Yuer 6ubnmnoTeyHoro Gpoxaa y4eOHON JIUTEpaTyphbl OCYIIECTBISIETCS B 2yIeKTpoHHOM BHjie B AUBC
MAPK-SQL: "Kuura cymmaproro ydera" (nanee — KCV), "Cnucok 1o0KyMeHTOB y4eOHO TUTEepaTypsl’,
"Crucok ydera Y4eOHBIX MaTepHaIOB BPEMEHHOIO Xapakrepa', 3JIEKTPOHHBIM (OHJOM y4deOHOM
nutepatypsl (nanee — DVYIJI).

1.4. Ydaety nojuiexar Bce BHJIbl yueOHOM TUTEpaTyphl, BKIIOUEHHbIE B OMOJINOTEUHbIH (QOH.

2. VUYET ®OHJIA YUEEHOU JINTEPATYPHI

2.1. K dponny yueOHO TuTepaTyphl OTHOCSATCS:

- BCE YUEOHUKU;

- yueOHBIE TOCOOMS;

- MaTeMaTU4YeCKHe TaOJIHIIbI,

- COOpPHUKHM yTIpaKHEHHUH U 3a/1a4;

- IPaKTHKYMBI;

- KHUTH JUI YTE€HUS;

- XpEeCTOMATHH.

2.2. Yyer 6ubanorednoro (GpoHaa yueOHUKOB JIOJDKEH CHOCOOCTBOBATH UX COXPAHHOCTH, MPAaBUIBHOMY
(GbOpMHUpPOBAHUIO U TIETICBOMY MCIOJIB30BaHUIO. Bee omepamuu 1o y4eTy mpou3BOAATCS OMOIMOTEKApEM.
CBepKy AaHHBIX OMOIMOTEKU U OyXTanTepuu HE0OX0AMMO MPOU3BOIUTH €KETOTHO.

2.3. Yuer yueOnukoB ocymiectsisercss B KCY, koTtopas BeaeTcs B TpeX 4acTAX:

1 vactb. Iloctymnenue B Qona. Ilocne momydeHuss ydeOHMKOB 3amuchIBaeTCsl oOliee KOJIUYECTBO U
CTOMMOCTb, ¢ 00s13aTeIbHBIM YKa3aHHEM HOMEpa M JaThl COMPOBOIUTEIHHOTO JoKyMeHTa. Homep 3amucu
€XerogHo HaunHaeTcs ¢ Ne | 1 ueT 1no nopsaKy nocTymaeHUH.

2 yactb. BriObIiTHE U3 (hoHAA. 3aUCHIBAIOTCSI HOMEpA aKTOB HA CMHCAHHWE YUYEOHHUKOB C yKa3aHUEM JaThl
YTBEP)KICHUS aKTa M OOIIEero KOJMYeCTBa CIHMCAHHBIX YUYeOHMKOB Ha o0myro cymmy. Hymeparus
3aIMcei 0 BRIOBIBIINX M3JIAHHSIX U3 TO/Ia B TOJT TIPOJIOIKACTCSL.

3 yacte. Utorn ydera naBuxeHus: (OHIOB. 3alMChIBAIOTCS UTOTH JABIOKEHHs (OHAA YUeOHHKOB: oOliee
KOJMYECTBO MOCTYNHUBIIMX Y4YeOHHUKOB 3a TEKyIIMH roja, Ha cymmy. OOIliee KOJIMYECTBO BBIOBIBIIMX
Y4eOHMKOB 3a TEKyUIMH rojJ, Ha cymmy. OOIee KOJIMUYECTBO YUYEOHHMKOB, COCTOSIIMX Ha | sHBaps
nocnenytomero roaa, Ha cymmy. KCY mo yueonukam xpanutcs B8 AUBC MAPK-SQL mocrosiaHO.



2.4. NunuBuyanbHBIN (TPYNIIOBOW) y4eT Y4eOHMKOB OCYIIECTBIIETCS B DJIEKTPOHHOM CIIMCKE ydyeTa
yueonnkoB B AUBC MAPK-SQL. Ha kapTouke ykassiBaeTcsi Oubamnorpaduyeckoe ornucanne yaeOHuKa,
CBEJICHUS O KOJMYECTBE NMOCTYIHUBIIUX YUCOHUKOB C YKa3aHUEM LIEHBI, PeTrUCTPALMOHHBIA HOMED.

Ecnu yd4eOHMK mocTynaeT HEOJHOKPAaTHO M HE MMEET OTJIMYMS, KpOME rojla M3/1aHus U IIEHbI, TO BCE
MOCTYIUICHHUS 3aHOCATCS Ha €AMHYIO KapTouKy. Ecnu ke B yueOHUKE BHECEHBI TOTIOJIHEHHS 1 U3MEHEHUS,
TO Ha HEro 3aBOJAUTCS HOBas KapTouka. KapTouku Ha crnucaHHble Y4EOHMKM M3 KApTOTEKH yuyeTa
Y4eOHHMKOB U3BIMAIOTCS Cpa3y *Ke MOCIe MOANNCAHNUS aKTa O BBIOBITHH.

YroObl perynupoBaTh MOCIEI0BATEILHOCTh PErMCTPALIMOHHOIO HOMEPa, pekoMeHayeTcs BecTH "KypHan
pEeTUCTpaIK YYETHBIX KapTOYeK OMOIMOTEeYHOro (pOoH/IA MIKOJIBHBIX Yy4eOHUKOB" 1O 00pa3ily: HOMep 10
HOPAAKY, Ha3BaHKE, KOJIMUYECTBO, 1I€HA OJHOI0 3K3eMILLIpa, Homep 3anucu B KCY.

2.5. Ydery moajnexxaT BCe BHIbI YUCOHHMKOB M y4eOHBIX mocoOuii. PaGoume TeTpaam, QuIaKTHYECKUE
MaTepHuaibl, TaOJUIbl, MPONUCH U T.[. SBISAIOTCA JOKYMEHTaMH BpPEMEHHOro Xxapakrtepa. Mx yuer
npousBoauTcs B "TeTpaau yuera JOKYMEHTOB BpPEMEHHOI'0 Xapakrepa'.

2.6. B3ameH yTepsHHBIX WM UCIIOPYEHHBIX YUCOHUKOB IPUHUMAIOTCS TaKHe ke YUeOHUKH.

Y4eOHMKH, yTEepsSHHBIC U NMPHHATHIC B3aMeH, YUUThIBaloTCs B "Terpaan yuera yTepsHHBIX YUCOHUKOB H
UX 3aMEHBbI".

2.7. Yder BbIObITHA ydeOHUKOB. CrmcaHue Y4eOHHMKOB IPOBOJUTCS HE PEXE OIJHOTO paza B TO/I.
CnucanHple y4yeOHUKH cIaloTcsi B MakynaaTypy. CnucaHHble y4eOHUKH, HaxXOSIIUECs B XOpPOILEM
COCTOSIHUM, MOTYT BbIJaBaTbCsl ydyallMMCsl JJii IOATOTOBKM K 53K3aMEHaM U IepelaBaTbCs Ul
WCIIONBb30BaHUs B KaOmHeTax. Ha kaxnapiii Bua cnucanus ("Berxue", "Ycrapesmme 1mo coaepxanuio',
"Vrepsuuble yntatesnaMu”, "Xumienue'") cocTaBisieTcs akT B 2 3K3EMIUISIpax, KOTOPbI MOAIMCHIBAETCS
KOMHCCHEH U yTBep)KIaeTcs pykoBoauTeneM YupexaeHus. OQUH 3K3eMIULIp akTa MOJICKUT XPaHEHHIO
B OMONHMOTEKe, OPYroi mepemaercs IMOoJ PACHUCKy B OyXTajTepHro, KOTOpas MPOU3BOIUT CIUCAHUE C
OanaHca Yupex/1eHus yKa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB.

2.8. Vuer Bblgaun yueOHUKOB. bubnnorekapp BblgaeT yueOHuku yuurtensMm [-IV knaccos, kiiaccHbIM
pykoBoauTensiM V-1X KgaccoB WIM Y4YMTEIsIM 10 COOTBETCTByoLleMy npeamery. KommnuectBo
AK3EMILUISIPOB BBIIAHHBIX YUYCOHHMKOB OTMEUAECTCsI B 0CO00M TeTpaau win (Gopmyispax ydamerocs. Kak
IIPAaBUJIO, YUEOHUKH BBIAAIOTCS yYallUMCs Ha TOA. YUeOHUKH, IO KOTOPhIM 00yueHHUe BeeTCs HECKOIBKO
JIET, MOTYT OBITH BbIIAHBI HA HECKOJIBKO JIET.

2.9. Kaxnoe YupexaeHue BeIeT yUeT COCTOSIHUSA U IBUKeHUs GoH0B B popmare DDV
3.00513aHHOCTH HIKOJIbHOI0 KOJIEKTHBA

3.1. Yuurens:

aHATM3UPYET HEOOXOIUMOE KOJIMUECTBO YU€OHOM JIUTepaTyphl, 00ECIIEUNBAIOIICH peann3aini yueOHOTo
IUIaHa YUPEXAEHUs C y4eTOM IPEeeMCTBEHHOCTH MO BEPTHKaIU (MPeeMCTBEHHOCTh 00y4yeHus ¢ 1 mo 9
KJI.) M TOPU3OHTaIU (LIETOCTHOCTh Yy4eOHO-METOJUYECKOro KOMIUIEKCAa: TMporpamMma, Yy4eOHUK,
METOAMYECKOE MOCco0He, TUJaKTHUECKUe U pa3faTouHble Martepuansl (gainee - YMK)) B cooTBeTCTBHM C
oOpa3oBaTenpHON MporpaMmon YupexxaeHHsl, KOJIUYECTBOM ydaluxcsd, U (opMHUpYyeT MOTPeOHOCTHh B
y4eOHOI1 TuTeparype 1o cBoeMy Inpeamery;

CJICeauUT 3a COCTOAHHUEM y‘le6HOI>’I JIUTECPATYPhI 110 CBOCMY NIPCAMCETY;

o0ecreurBaeT COOTBETCTBHE HCIOJB3YeMOW Yy4eOHOM IuTeparyphl (eaepaibHbIM TOCYJapCTBEHHBIM
oOpa3oBaTenbHbIM cTanaapTaM, OenepanbHbIM U PernoHaabHBIM NEPEYHsIM;

BHOCHT NPEJIOKEHNS 00 yTBEPkKIECHUN Ha TIeJarOTHYECKOM COBETe YUpeKIeHUS MepedHsl y4eOHUKOB I10
CBOEMY IMpeIMeTy, HEOOXOIUMBIX JUIsl pean3ali 00pa3oBaTeIbHON NpOrpaMMbl Ha CIEAYIOUIHMA
y4eOHBIN TO;

CBOEBPEMEHHO MPOXOJUT KYpPCOBYIO NMOATOTOBKY IO IMPENOJAaBaHUIO B COOTBETCTBUHU C 3asBICHHBIM
YMK.

3.2. KnnaccHBI pyKOBOAUTEIND:

y4acTBYET B BbIJIau€ U MPUEMKE YUeOHOH IuTepaTypbl U3 OubIuoTednoro Gonna YupexaeHus;

MPOBEPSIET HATMYNE KOMITJIEKTAa YI€OHOH JIUTEPaTyphl y KaXKIOTO yJaIerocs Kiacca;

nH(OPMUPYET pOJAUTENEH yYalluXcs O IepeuyHe HEeoOXOAMMOHN yueOHOW JuTepaTypbl, BXOIALIeH B
KOMIUIEKT y4alllerocsi JaHHOTO KJlacca; KOJUYeCTBe y4eOHOW JTUTepaTyphl, UMeIoielcss B OubInoTexe;
OTBETCTBEHHOCTHU POJUTENCH 32 COXPAHHOCTh Y4eOHOMN JIUTEPATYPBhI;

CONICHCTBYET TMEpBOOYECPETHOMY OOCCMEUCHHIO Y4YeOHOW IUTEepaTypoil YdYamuxcsi U3 COIHAILHO
HE3aIMIICHHBIX CEMEH IyTeM BBIABICHHUS TAaKUX YYalIUXCS, COCTaBJICHUS H MPEIOCTABICHUS
NMOMMCHHBIX CITUCKOB YYUTCIIAM-IIPCAMCTHUKAM U 6H6HHOTeKapIO.

3.3.bubnuoTexaps:



NPOBOJIUT aHanu3 OubaroTeuyHoro (oHma y4eOHOW JHUTEpaTypsbl Ha €ro COOTBETCTBHE peau3yeMOil
VYupexaenneMm 00pa3oBaTeIbHOM MPOTpaMME;

dbopMupyeT moTpeOHOCTh YUpekJACHUS B yUeOHOU JIUTEPAType; COCTABISET COBMECTHO C 3aMECTUTENIEM
JTUPEKTOpa MO y4yeOHOW paboTe 3aKa3 Ha Y4EOHYIO JUTEpaTypy M MPEACTABISET €ro Ha YTBEpPKICHUE
PYKOBOJIUTEITIO;

TOTOBUT OTYET YUpexAcHHs 00 oOecrieueHWH y4eOHON nuTeparypoidl Ha HOBBIA y4eOHBIH TOJ M O
MOCTYIUICHUU y4eOHOU UTepaTypbl B OUOIHMOTEUHBIN (POH]T B COOTBETCTBHH C 3aKa30M;

cocTaBisieT 0a3y MAHHBIX M3IUINHEH ydeOHOH mnuTeparypsl MO YUpeXKIEHUIO JUIs BKIIOYEHHUS B
MYHUITUTIATILHBIN U PEeCITyOJIMKAaHCKUI OOMEHHBIE (DOH/IBI;

I/IH(bOpMI/IpyeT neaaroroB O HOBUHKax B obnacTu yqe6H0ro KHHUTI'OU3JaHUs,

MIPOBOJIUT MEPOTIPHSTHS, HAPABJICHHBIE HA BOCIIUTAHKE Y yJaluXcs OEpeXHOro OTHOIICHHS K y4eOHOM
nuTepatype (IpOBOIUT KOHKYPCHI MEXIy KilaccaMH Ha JIy4YIIYI0O COXPAaHHOCTh y4eOHOH JHUTepaTyphbl,
y4acTBYET B KJIACCHBIX Yacax M JPYrUX MEPONPHUATHUSAX, IMOCBSIIEHHBIX OEpEeXHOMY OTHOLICHHIO K
KHHUTraM, B TOM 4Kcie K y4eOHOIl TuTeparype, Opranu3yeT MeJIKUil pEeMOHT Y4eOHOH JINTepaTyphl).

3.4. Popurtenu (3aKOHHbBIC TPEICTABUTEININ UITH JIMIIA, UX 3aMEHSIOIINE):

- MOTYT MOJy4aTh HHPOpMaIHIo 00 00ECIEUeHHOCTH yUalIuXcsl yueOHON TUTepaTypoit;

- 00ecneunBaOT COXPAaHHOCTh YU€OHUKOB, BBIJAHHBIX YYaIlMMCS, B TEYCHHE BCETO CPOKA IMOJIB30BAHHS
KHUTaMU;

- B CJydyae MOTEpU WIM TMOpUYM ydyeOHWKa OOsI3aHbI 1O COTJIACOBAHHUIO C 3aBEAYIOUIUM OMOIMOTEKOU
3aMEHHUTH €ro Ha PaBHOIICHHBIN;

- MOT'YT y4acTBOBAaTh B IUTAHOBBIX NMPOBEPKAX COXPAHHOCTH YUCOHUKOB M YI€OHBIX TOCOOUH.
3.5.3amecTuTens AUpEKTOpa Mo yueOHO-BOCIUTATENbHOI paboTe:

KOPPEKTHpPYET 00pa30BaTENbHYI0 MpOrpaMMmy YUpEeXICHHs B COOTBETCTBHU (enepalbHbIMU TOCY-
JTapCTBEHHBIMU 00Pa30BaTebHBIMU CTAaHAAPTAMU M UMEIOMIUMCS (POHIIOM YUeOHOH JINTEPATYPHI;
OCYIIECTBIISIET KOHTPOJIb 32 00€CIIeYCHHEM YUUTENIIMHU TPEEMCTBEHHOCTH 00Yy4YeHHUs 1o BepTHKau (c 1
mo 9 ki) u ropusoHranu (uenoctHoctb YMK - mporpamma, y4eOHMK, METOOUYECKOE Iocolue,
OUJIaKTUUECKUEe U Pa3/IaTOYHble MaTepHhalibl) B COOTBETCTBMM € 00pa3oBaTelbHON MporpaMmon
YupexneHus;

KOHTPOJIMPYET 00ECHEYeHHOCTh YYalluXcsl y4eOHOH JIMTEpaTypoil B COOTBETCTBUU C YTBEPKIEHHBIMU
VYMK;

OpraHusyer paboTy IO COCTaBJICHHIO NEpeuHs y4eOHOM JIMTepaTypbl, 3aKa3blBa€MOW Ha CIETYHOIIMN
yueOHBIN roJ AJ1s peaau3auy 00pa30BaTeIbHON IPOrpaMMBbl Y UpexkIeHNUS;

opraHusyer paboTy ¢ MeJarori4eckuM KOJUJIEKTUBOM [0 H3yYeHHI0 U aHaiu3y @DenepaibHbIX U
PernonanbHbIX nepeyHei;

KOHTpOJIMpYyeT cooTBeTcTBUE peanuzyemoro YMK Vupexnenus yueOHbiM nporpammam, denepanbHbiM
1 PernoHa bHBIM MTEPEeYHsIM;

¢dbopmupyeT 3as8BKY Ha MOBbIILIEHHE KBATU(PHUKALMK yUUTeIel o nzydyeHuto HoBeix Y MK.

3.6. PykoBonuTens YupexxaeHus:

HECET OTBETCTBEHHOCTh 32 KOMIUJIEKTOBAaHHE, MOJIHOE HCIOJIb30BAaHWE M COXPAHHOCTh (oHAa yueOHOH
JTUTEPaTypHI;

YTBEP)KIAeT CIHCOK YYeOHOH JuTeparypbl, HEOOXOOUMON [UuId pealu3aluu o0pa3oBaTebHOM
IIPOrpaMMBbl Y UpeKICHHUS;

paszpabaThIBacT U yTBEPKIAET HOPMATHBHO-TIPABOBYIO 0a3y M0 y4eOHOMY KHUTOOOECTICYCHHIO B paMKax
CBOEM KOMIICTCHIINY,

YTBEP)K/IAeT 3aKa3 Ha y4eOHYIO JUTEPATYpy Ha CIEAYIOIUNA YIEOHBIA ToJ C y4eTOM MHOTOKaHAIBHOTO
(bvHAHCUPOBAHUS;

3amuIaeT neped MyHHMIIMNAIBHBIM OPTaHOM 3aKa3 Ha 3aKyNKy y4eOHOHW JHTepaTypbl Ha CpeACTBa
PECTTYOIMKAHCKOTO U MYHUIIUITAIEHOTO OIOJ[KETOB;

OTpeseNsieT U KOHTPOJUPYET MOPAIOK OOecreyeHus ydyaluxcs ydeOHOW IUTepaTypoi, B T.4. U3
COIIMAILHO HE3aIUINEHHBIX CEMEM.
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